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MMHUCTEPCTBO HAVKH 1 BBICLIETO OBPA30BAHMSI POCCHMCKOU ®EJIEPA V%1%
(DBJ.IE DAJIBHOEC T'OC lIﬂ. DCTBCHHOC 610}1)K3TH03 o0Opa3oBaTeIbHOE DEXKIECHHUE BBICLICTO oOpa3zoBaHus

MOCKOBCKUU I'OCYIAPCTBEHHBIM YHUBEPCHUTET TEXHOHOFHH A VIIPABJIEHUA
MMEHMU K. I'. PA3YMOBCKOTI'O (TIEPBbIM KA3AYUM YHUBEPCHUTET)

BamKHpcKHii HHCTHTYT TEXHOJIOTHH H YNIPABJICHHSA (bunnan)

MNMOJIOXKEHHUE
06 otaese mo npodopHEeHTAMOHHOM padoTe, peKjiaMe H
TPYAOYCTPOHCTBY BBIIyCKHHKOB

1 OBHIHUE IMTOJIOKEHMWA

1.1 Hacrosice mofoxKeHHe KOHKPETH3UpYeT CTaryc, 3ajaud, (PYHKUMH, TpaBa H
06S3aHHOCTH, OTBETCTBEHHOCTh. OPraHM3aIMio paboThl (B TOM 4MCIE CTPYKTYPY) OTiena 1o
npodopHeHTallioHHOW paboTe. pexknamMe W TPYAOYCTPOHCTBY  BBIITYCKHHKOB (ajiee -
OIMP.PuTB. Otnen) bawkupckoro MHCTHTYTA TEXHOJIOMHH W ynpapiaeHHs ((Quianai)
deepalibHOT0  FOCYJAAPCTBEHHOrO OIO/UKETHOTO 00pasoBaTe/IbHOIO  YUPCKIACHUS  BBICIICTO
oGpazoBanusi «MOCKOBCKHIl roCy1apCTBEHHbIH YHHBEPCHTET TEXHOJIOIHH H YIIPABJICHHS HMCHH
K.I'. Pazymosckoro» (Ilepesiif kazauuit yausepeuteT) (1anee — MHCTHTYT).

1.2 Ha OIIP.PuTB pacnpocrpansgercs I[0JOKEHHE O CTPYKTYPHOM [OApa3sACiICHHH
(tunosoe) BUTY (pnanan) ®I'BOY BO «MI'VTY umenn K.I'.Pasymosckoro» (I1IKY) B wactn,
K Hell oTHOCcsLIeHC s, - obume u Jpyrue MnoA0KEeH!s JaHHOIO JOKYMEHTA B COOTBETCTBHH CO
crarycoM u npoduaem acareaproctn OITP.PuTB, B Tom umncie 3azaun OIP . PulB.

1.3 OIP.PuTB siBisieTcs CTPYKTYPHBIM NOAPa3ACIeHHEM HHCTHTYTA, OCY LICCTRAAOUIHM
NPOBEJCHHE JIOBY30BCKOI, BY30BCKOH NPOQOPHEHTALMOHHOH padoThl, a TAKKE OPraHU3alUIO
IpHEMa B YHUBEPCTHUTET, COACHCTBME TPYJOYCTPOHCTBY  BbIMYCKHHKOB, [POBEACHHE
AHKETHPOBAHMS 00yvalouXcs, aOUTYPHEHTOB U CTYJACHTOB. |

1.4 Corpymuukn OITP.PuTB HazHa4aloTes HA JIO/DKHOCTH M OCBOOOKIAIOTCHA OT
JO/KHOCTEN  NPHKA30M  JIMPEKTOpa HAa OCHOBAHMH  [IPC/ACTAB/ICHHA HA4ajlbHHKA OT/E/1a
NpoOPHEHTALIMOHHON padOThl. peKIaMbl H TPYA0YCTPOHCTBA BBITYCKHHKOB.

1.5 B cBoeii pearensuoctd OITP.PuTB pykosoactByercst Koncruryuueid Poccuitckon
®enepanun; 3akonom Poccuiickoit  ®eaepauuu  «O0  oOpasoBaHHM».  PELUCHHSIMHU
[Tpasurensersa Poceniickoit @esepauun o BonpocaM otjela B 00pa3oBaHun, HOPMATHBHBIMH
paBOBBIMH akTaMu MunucrepcTsa ofpasoBanns u Haykn Poccuiickoii @eepaunu; YCTaBoM
VHHBEPCHTETA M JIOKAIbHBIMH AKTaAMH HHCTATYTA: [PaBHIaMu BHYTPCHHEIO TPYI0BOTO
pacnopsaka:  Hactosutim  [Tosoxennem:  pazpaboTaHHbiMH  JIOKYMEHTAMH  CHCTEMB
venemkmenta kauectsa bBUTY (dpuaman) OI'bOY BO «MI'VITY umenn K.l .PazymoBCKoro»
(TTIKVY): KOMIEKTUBHLIM TPYAOBBIM JIOTOBOPOM.

2. OPTAHU3AIIMOHHASI CTPYKTYPA

2.1. Crpykrypa oraena no PP u TB obpasyerca u3 tiraribix COTPYAHHKOB.

2.2. B cOOTBETCTBHH € 3a7a4amMi H 00BbeMoM padOT B COCTAB OT/I¢/1a BXOAAT:

- Havanpuuk otaena no npoopHeHTaUHOHHON padoTe, pekjaaMe u TPyJAOYCTPOHCTBY
BBITTYCKHUKOBR;

- Menemkep otaena no npoopHEHTAMOHHON padoTe, pekiame u TPyAOyCTPOHCTBY
BbINYCKHHKOB. |

2.3. Cozaepxanue ©  perjameHtaundio  padoThl  COTPYJHHKOB  oTAcja IO
npodopHeHTalHONHOI padoTe, pekaamMe M TPYAOYCTPOHCTBA BLITYCKHUKOB OMpPEACASIOT
J0JIKHOCTHBIE HHCTPYKIIHH. -



MUWUHHCTEPCTBO HAYKHU U BbICILETO OBPA30BAHWS POCCUHUCKOMN ®EIEPALIMH

denepaibHOE roCyIapCTBEHHOE OI0KeTHOE 00pa3oBaTEIbHOE YUPEXKAEHHE BRICIIEro 00pa3oBaHuUs

MOCKOBCKHW I'OCY JAPCTBEHHbIM YHUBEPCUTET TEXHOJIOTMH U VITIPABJIEHH
UMEHH K. I'. PA3YMOBCKOTI'O (ITEPBbIM KASAYHUU YHUBEPCHTET)

BamKHpCKHi HHCTHTYT TEXHOJIOIHI H ynipaBJjieHus (puanan)

IMOJTOXKEHHUE
006 oTaene nmo npodopHeHTALIMOHHOM padoTe, peKjIamMe H
TPYAOYCTPOHCTBY BbIITYCKHHKOB

3.3A1AYH

Ha OIIP.PuTB Bo3nararoTcs Caeayviouime 3ajiauu:

- OpraHusanms M TPOBEACHHE MEPONPHUATHH 1O OpravH3aliii 1pHeMa CTYJICHTOB B
YHUBEPCHTET: , |

- opraHusanus NpoOpHEHTAUMOHHON padoThl ¢ O00yHalOUMMHUCH 00pa3zoBatTe/IbHbIX
YUPEIKACHUH,

- OpraHus3anms COACUCTBHA BBIIIYCKHHKAM MHCTHTYTA B TPYAOYCTPOHCTBE 110
CIEIHAIBHOCTH;

- OpPraHu3aums MnOAroTOBKH M MPOBEACHHE €IKCTOAHBIX CHEUHATHIHPOBAHHBIX BbICTABOK
PA3JIMYHOTO YPOBHS.:

- OpraHu3anus ¥ MNpOBEACHHUE HCCICA0OBAHHN B X0 NMPOPOPHEHTAIIMOHHONH padoThl €O
CTYJACHTAMH: AaHKETHPOBAHHE 00YUHAIOLIMXCSA H ADUTYPHEHTOB, CTY/ACHTOB HHCTHTYTA:

- OCYILIECTRJIEHHE PEKIIAMHOTO CONPOBOKACHMS ACHTEIBHOCTH HHCTUTYTA:

- onpeaeneHue Haubonee 3PpPekTHBHOrO HanpapjIeHUd IIPOBEACHHS PEKIAMHON
KOMIIAHAK ¢ Y4YETOM OCODEHHOCTEH MpeaocTaB/IsieMbiX OoOpaszoBaTelbHbIX  YCIYr |
KOHBIOHKTYPbI PBIHKA: '

- OpraHu3anys W3roToOBIACHUs HEOOX0IMMbBIX BHI0B PEKIAMHON MPOJAYKIHH:

- COTPYAHMYECTBO C MPEANPUATHIMH H OPraHM3alUsAMH, BBLICTYIAIOUMMH B Ka4eCTBE
paboTojarenel Juid CTYACHTOB U BBITTYCKHHUKOB,

- COAEHCTBHE B TPYAOYCTPOMCTBE BBIMYCKHHKOB M BO BPEMEHHOM TPYAOYCTPOHCTBE
CTYJICHTOB MHCTUTYTA:

- aHAIM3 TPYJAOYCTPOUCTBA H KAPHEPHOI'0 POCTA BLINMYCKHHKOB HHCTHTYTA:

- aHaM3  Ppe3VIbTATOB NPOQPOPHEHTALMOHHOW JICATEILHOCTH Cpeiad  y4alueHncs
MOJIOIEHKH;

- B3aUMOJAEHCTBHE ¢ MECTHBIMHM OpraHaMy BJACTH, B TOM YHCJIEC ¢ TEPPHTOPHAIbHBIMH
OpraHaMy rocyJIapCcTBEHHOM CayKObl 3aHATOCTH HaceJIeHHU A, OOILECTBEHHBIMH OpraHHu3alHusiMH H
OOBEAMHEHUAMH, 3aMHTEPECOBAHHBIMHM B YJAYYLICHHMH I[10JIOKEHHS BBLIIYCKHHKOB Ha PbIHKE
TpyAa,

- OPraHH3aLHIO JIOMOIHUTEALHLIX YYCOHBIX KYPCOB (TPEHHHTIOB, MACTEP - KIAcCOB) IS
CTYACHTOB HHCTHTYTA 110 IpodiiemMam TPyA0yCTpoiCcTBa U alalTaiuu K phIHKY TpY/a.

- OKazaHue noMouM B GOpMUPOBAHHN HHAMBU/IYVAILHONH 00pa3oBaTe/IbHOH TPAEKTOPHH H
nopTdOANO, MOATBEPIKAAOLIETO HPOPECCHOHATBHYIO KOMIIETEHTHOCTD BbINYCKHUKOB,

- IPOBEACHUE SAPMAPOK BAKAHCHH, MPE3eHTALUHN ClIICHHAIBHOCTECH, JHECH Kapbepbl H T./.;

- OKa3aHue ycayr no noabopy nepconana s NpeipusTHil, Opranu3aini.

4. DYHKLINH

Ha OIIP,PuTB Bo3nararores ciaeiayioune QyHKIHu:

- OpraHu3anmsa ¥ KOOpAUHALKs MPoopHeHTAMOHHONH pabOThI:

- OCYILIECTBJCHME B3aUMOJACHCTBHS ¢ TEPPUTOPHAILHBLIMH  OpraHaMi OT/e/1a
oOpazoBanueM M y4eOHBLIMU 3aBEJCHHSAMH, a TAKKE [POBE/ICHUS COBMECTHBLIX MEPONPHATHH C
[eNIbIO PEKIaMUpPOBAHHUs HANIPABICHHH MOATOTOBKH HHCTHTYTA:
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DenepanbHOE rocy1apCcTBEHHOE 0I0DKETHOE 00pa30BaTE/IbHOE YUPEXKIACHHE BhICIIEro 0Opa3oBaHus

MOCKOBCKHWH I'OCY TAPCTBEHHBIA VHUBEPCUTET TEXHOJIOTMH U VIIPABJIEHUS
UMEHH K. T'. PA3YMOBCKOT'O (ITEPBBIM KA3AUU YHUBEPCHUTET)

balIKUPCKHH HHCTHTYT TEXHOJIONHI H ynpasJieHus (puauan)

IMOJIOXEHHUE
00 oTaese mo npodopueHTANIMOHHOI padoTe, peKjamMe H
- TPYAOYCTPOHCTBY BBINMYCKHHUKOB

“OCYLUCCTBACHHC (IpHEMa a0MTYPHCHTOB M UX PoJHTe/IeH 1o BOMpPpoOcaM MOCTVILICHHS B
YHUBEPCHTET (JIMYHBIH [NpPHEM I'PAKIAAH. OTBETHI HA [MHCHMEHHBIC 3AIIPOCHL. OTBETHI IO
TeJIeYOHHON JTHHUH H 1.p.):

- IOATOTOBKA OCHOBHBIX AOKYMEHTOB VISl padoThl OTOOPOYHON KOMHCCHH:

- pa3paboTKa M pasMHOKEHHE HEOOXOIMMOI0 KOJIMYECTBA GIAHKOBON JOKYMEHTALHH,
HEOOXOAMMOI 11 IIPOBEICH IS MPHEMHON KOMITAHNN:

- MOATOTOBKA MPOCKTOB MPUKA30B H [TPOTOKOIIOB 3aUHCICHHS CTV/IEHTOB:

- OPraHu3alng U NPOBEACHHE «/IHS OTKPBITHIX ABEPEH» H APYTHX NPodGOpHEeH TALMOHHBIX
MEPOTTPUATHIH

- IPEACTABIICHHE TPCOYEMbIX OTYETOB M JAaHHBIX 110 pafore OTOOPOYHOM
KOMHCCHH;

- IOATOTOBKA H O(OPMJICHHE COOTBETCTBYIOUIHX AOKYMEHTOB HAa YYACTHE B KOHKYpCE Ha
YCTaHOBJICHHE KOHTPOJILHBIX UH(P npuema:

- YHacTHe B JOBY30BCKOH MOANOTOBKE YYalMXCs CPeJAHHX YUeOHLIX 3aBe/leHui
ropoja ¥ paloHa Mo J0TroBOpaM 0 COBMECTHOM ACSTEABHOCTH HHCTHTYTA H HTHX 3aBEACHHii:

- [IPOBEACHHE OTMMITHA/L PA3IHYHOIO YPOBHS H KOHKYPCOB QOYYAIOLLMXCS CPeIHIX
yueOHBIX 3aBeeHHII;

- CO3AaHHE M BeJICHHE HH(POPMALHOHHOM 6a3b! MOCTYNAIONINX B HHCTHTYT:

- MonuTOpuHT noTpeGHOCTEl pernona B CrieuaIncTax — BbIIYCKHUKAX HHCTHTYTA;

- (popmupoBanue 6a3bl AaHHBIX, NOPTHOTHO BBITYCKHHKOB HHCTHTYTA;

- OKasaHHue NPOPOPUEHTAUHMOHHON 1 HHPOPMALHMOHHON  T110/UIEPIKKH CTYAEHTOB H
BBIMYCKHUKOB MHCTUTYTA;

- OCYHICCTBICHHE COTPYAHMYCCTBA € padorojare/asMu ([IPOBEACHHE AHEH Kapbepsbl,
[TOCTOSHHBIE KOHTAKTHI ¢ pabOTOAATENSIMH, MPOABHIKEHHE HA PHIHOK TPYAa BBITYCKHHKOB M
CIICIHATIBHOCTEH );

= OCYLICCTBICHHUE B3aUMOJICHCTBHA ¢ Jpyrumu LleHTpamm coAeHCTBHS 3aHITOCTH
MOJIOACIKH, PETHOHATBHBIMHU LIEHTpaMu COACHCTBUS TPYAOYCTPOHCTRY BbIIYCKHHKOB
YUPEKACHHH 1IPOPECCHOHANBHOTO 00pa30BaHMUs., A TAKKE OPIraHM3aALMIMH CHCTEMbI TOBBILLICHHS
KBUTH(DUKALIHHK:

= OCYLICCTBJICHHE B3aUMOJICHCTBHSA C JAPYTHMM OPraHU3aLMsIMKM U BEIOMCTBAMH B TOM
AHCIC, PCTHOHAJIBHBIMH H MECTHBIMH aIMMHHUCTPALMAMM, CTYACHYECKHUMH M MOJIOIEHKHbIMH
OPraHu3anMAMH 110 BOITPOCAM COJICHCTBHS 3aHATOCTH MOJIONECIKH:

- BCACHHE HH(QOPMALMOHHON M pPEKIAMHONH JEATENLHOCTH, HANPABICHHOH HA

peAIM3ALIMIO 3a/1a4 OT/1e1a.
5. IPABA U OBSI3AHHOCTH

S.1. Corpynuuxu OITP.PuTB, xak paGoTHHKM HHCTHTYTE, HMECIOT npaBa U 00sA3aHHOCTH,
B COOTBEICTBHH C 3aKOHOAATEILCTBOM Poccuiickoii Penepauun, YCTaBoM YHUBEpCHTETA,
[TonokeHHe HHCTHTYTA M APYTUMH HOPMATHBHBIMHM AKTAMMH. |

5.2, Corpyauuxn OITP.PuTB moryr:

- IPEACTABIATH HHTEPECHI, 110 NOPYUCHHIO AHPEKTOPA HHCTHTYTA, B I'OCYAaPCTBEHHbIX
00pa3oBaTe/IbHBIX H OOIIECTBEHHBIX YUPEKAEHUAX H OPraHH3alusiX, Ha Pa3JIHYHbIX
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MOCKOBCKHU 'OCY IAPCTBEHHBIA YHUBEPCHUTET TEXHHOJIOI"I/I U VIIPABJIEHUS
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bamKMPCKHI HHCTHUTYT TEXHOJIOTHil U ynpaBJienus (puaua) |

IMNOJIOXEHMUE

O06 oTaesie mo npodopHeHTAHMOHHOM padoTe, pekjiamMe U
TPYAOYCTPOHCTBY BBIIIYCKHHKOB

MEPOTPHATHAX, KacalOMNXCs ACATEAbHOCTH OT/en1a: IPHEM B HHCTHTYT, ¢ HEIbIO MPONaraHtibl
CIIeLIHAIBHOCTEH |

- 3alpallnBaTh H MOJYYaTh B YCTAHOBICHHOM [OPSIIAKE OT CTPVKTYPHBIX NOApa3ieieHuil
HHCTUTYTA HHPOPMALIHIO 110 BOMPOCAM, BXOAALIMM B KoMIeTeH o Oriena:

- [PHBJICKATh, MO COIVIACOBAHHIO C PYKOBOACTBOM MHCTHTYTA, CTPYKTYPHBbIC
HO/APAsICACHHA K YyHaCTHIO B MEPOINPHATHAX 1O OCYLIECTBICHMIO B IOJHOM 00bEMe 3a/au.
[MOCTaBJICHHBIX nepen OTaenoMm:

- paspalateiBaTh  MPCUIOWKEHHA W TIPOBOAMTL  MEPOTIPHSTHS 110 BOTIpOCam
NPOPECCHOHAILHOR OPHECHTALIUN M 3AHATOCTH MOIOICIKH:

- HPOBOAHTL TPEABAPHTE/ILHBIC [IE€PErOBOPbI H TMOAIOTOBKY [POEKTOB JOMOBOPOB O
PaslMYHBIX (OpMAX COTPYAHHYECTBA HHCTHTYTA C 3AUHTCPCCOBAHHBLIMM  OpraHU3alMsIMHA U
(pU3HYECKUMH JTHLAMH.,

6. OTBETCTBEHHOCTDbD

PaboTunkn Otaena HeCyT OTBETCTBEHHOCTH 34 HaUlekKallee BbIMTOJIHEHUE CBOMX
" JO/DKHOCTHBIX O00S3aHHOCTEH, ONPEeAENCHHBIX 3aKOHOAATEILCTBOM Poccuiickoi Dejrepanum.
dKTaMH  yIIOJTHOMOYCHHBIX OpraHaMHd HCHOMHUTEIBHONH BJIACTH M JOKAJIBHBIMH  AKTAMH
YHHBCPCHTETA, B TOM YHCJIC HACTOS UM [ lontokeHueM U J10/KHOCTHBIMHA HHCTPYKLIMSAMH.

7. BBAUMOOTHOIIEHMUS (CAY/KEBHBIE CBSI3U) NOJIPA3AEJIEHUS

7.1. Otaen B3auMojieHCTBYET M PETYJMPYET CBOH OTHOMICHHS € HOApA3Ie/IeH HIMH
HHCTHTYTa B COOTBETCTBHH C OPraHM3allMOHHONH CTPYKTYPOIl VIIPABICHHS MHCTUTYTA,
PCIVIAMCHTOM  TIpOHEAYP  YHPABIACHHSA  MHCTHUTYTOM,  HCXOJSILIIAMM OpraHu3alHOHHO-
PACIOPAAHTC/IBHBIMH H HOPMAaTHBHBIMH JAOKYMEHTAMH PYKOBOJACTBA MHCTHUTYTA, [10/10%KeHHEM

00 MHCTHTYTE M HacToAwMM [Tonoxkenne.
7.2. Otaen NnpuHAMaeT K HCNOIHEHHIO, B HACTH. KACAIOLICHCH €ro AesTeIbHOCTH. Boe
TPHKA3bl H PACTIOPSAIKEHHS 110 HHCTHTYTY M YHHBEPCHTETY B 11E]10M,

8. OPTAHHNU3AILINSI PABOTHI

8.1.OIIP,PuTB smngercs cTpykTypHBIM N0Jpa3aeIeHHeM HHCTHTYTA, OCYLIECTBIISIHOIHAM
CBOIO ACATEIABHOCTH B COOTBETCTBHE ¢ HacTOoA WM [lonoxennem.

§.2.0lIP.PuTB BosrnaBaser HauaibHUK oOTAeNa. KOTOPHLIH HAa3HA4aeTcs Ha ITY
JI0KHOCTD M OCBODOKIACTCS OT HEE [PUKA30M JAUPEKTOPA MHCTHTYTA.

8.3. HauasibHUK OTZ€/1a NOAUHHSETCS AMPEKTOPY HHCTHTYTA.

8.4. Henocpeacrsennoe pykosoactso OITP.PuTB u KOHTPO/b BBINOJMHEHHS 3ajJa4 M
(GYHKIHHA, BO3NMONKEHHBIX Ha coTpyannkoB OITP.PuTB. OCYILIECTBJISIET HayaJIbHUK OTIena 1o
poopueHTallMOHHOM paboTe, pekiaMe U TPYJOYCTPOHCTBY BbIITYCKHHKOB.

. 6



MHUHUCTEPCTBO HAYKH U BBICLHIET'O OBPA3OBAHHWA POCCUUCKOHU ®EJIEPALIMH
denepanbHOE rOCyAapCTBEHHOE O10/KeTHOE 00pa3oBaTeIbHOE YUPEXKAEHHE BhICILET0 00pa3oBaHus

MOCKOBCKHWU 'OCYJAPCTBEHHbBIU YHUBEPCHTET TEXHOJIOI'MU U VIIPABJIEHU S
WMEHH K. I'. PA3YMOBCKOTI'O (ITEPBbIU KA3AYHUH YHUBEPCUTET)

BamikupcKHii HHCTHTYT TeXHOJIOrHH H ynpaBJjieHus (puauna)

INMNOJIOXEHUE
006 oTaene mo npodopHEeHTANIMOHHOMH padoTe, peKjiamMme H
TPYAOYCTPOHCTBY BBIITYCKHHKOB

8.5. Hayansuuk OIIP.PuTB:

- FBASICTCS HAYAJIBHUKOM JUIS BCEX COTPYAHHMKOB. BXOJMINHMX B COCTaB OT/e]a
npodopreHTallHOHHONH paboThl U TPYAOYCTPOHCTBA BLITTYCKHUKOB:

- pykoBoauT paboroi Ot1en1a, HeceT OTBETCTBEHHOCTH 3a PE3YJILTATHI €10 ACATEIbHOCTH,

- OmMpeAenseT OCHOBHbIC HAMpaBieHHs JesTeabHOCTH OTaeina M COTrJIACOBBIBAET HX C
JUPEKTOPOM HHCTUTYTA:

- QPraHMu3yeT JACATEAbHOCTL OTOOPOHHOH KOMHCCHH HHCTHTYTA,

- OpraHu3yeT noAd0p U NPEACTABICHUE AUPEKTOPY HA YTBEPIKACHHE COCTaB 0TOOPOYHOH
KOMHCCHH MHCTHTYTA,

- YYACTBYET B 3aceIaHugX NMPUEMHOH KOMHCCHH:

- opranu3yer oOy4YE€HHE WICHOB NPHEMHOH KOMMCCHH I[IpaBHiIaM W NOPSAKY MpHeMa B
HHCTUTYT;

- opraiusyer H obdecrneunBaer paboTy Mo npHeMy CTYJAEHTOB HA JAOTOBOPHOH OCHOBE C
OIIATOM CTOMMOCTH OO YUEHHS;

- TOTOBHUT K NMyOJMKAIHKU U COrJIACOBLIBAET PEKJIAMHBIC MPOCIIEKTHI H JIPYIHE PEKIaMHO-
HHGOPMAIHOHHBIE MATEPHAJIBI TPUEMHOH KOMHUCCHH HHCTHTYTA.

- OpraHu3yeT MNOAroTOBKY HWHGOpMaUMH, CBA3AHHOH C HPUEMOM B YHHBCPCHTET,
KOHTPOMPYET MOATOTOBKY OTBETOB HA NHUCHLMEHHbLIE 3aIPOCHI I'PANCIAH 110 BOIIpOCaM TpHeMa,
OpraHu3yeT OTBETHI Ha BONPOCH! MPak lan 110 TeJAePOHHONH JTHHUH K YICKTPOHHON MOYTe:

- opraHu3yer HHOOPMHPOBAHHME MOCTYNAIOUWMX H HMX 3aKOHHLIX [PCACTABMTEICH C
HOPDMATHBHBIMH  JIOKYMEHTaMH HMHCTHTYT4, CBA3AHHBLIMH C [IPHEMOM B  YHHBEPCHTET,
[OCPE/ICTBOM NpeICTaBleHHs AaHHOW HHPOpMALMH HAa O(QHUMAILHOM CaiiTeé HHCTHTYTa H
cTeHax 0TOOPOYHOH KOMHCCHMN:

- OpPraHM3yeT NOAIOTOBKY JOKYMEHTAUMH OTOOPOUHOH KOMHCCHH. B COOTBETCTBHH C
HOMEHKJIATYPOM Jlen ¥ Hauiekaulee e XpaHeHWe, KOHTPOIb NpaBHIbHOCTH O(OPMIICHHS
MOCTYIAOIIMUX JOKYMEHTOB;

- HECEeT OTBETCTBEHHOCTh 3a COOJIIOJIEHHE IpaBHil NpHeMa W NopsaKa 3a4YHC/ICHHs B
YHHUBEPCUTET,

- FOTOBHUT MPOEKTHI MPHUKA30B 110 3a4YUCICHHIO B YHUBCPCHTECT,

- BeJIET CBOJAHYIO OTYETHYIO JAOKYMEHTALHIO!

- OPraHU3yeT KOHTPO/b [PABHILHOCTH O(OPM/ICHHUA JHWYHBIX €1 MOCTYNAOUIHUX B
YHUBEPCHUTET:

- COrJIACOBLIBAET MMPEUIOKEHHUS M0 NoA0OpY yueOHBIX 3aBECJACHHI W NPCANPHATHH, I
[poBeileHUs! MPO(OPHEHTALMOHHONH padOThl M HA3HAYACT OTBETCTBEHHBIX H CPOKH IPOBEACHHUS
nanHoi paboThl:

- KOHTPOJIUPYET KayecTBO padotel Oraena;

PYKOBOJMT pa3paboTKOH JOKYMEHTAlMH. HCOOXOAMMOH JU1s peasin3aunyu 3ana4d M
hyHKIMIH, BO3M0OXKEHHBIX HAa OTaen (MpeUI0KEHNS, PEKOMEHIAUK H T.JL.):



MMHHHCTEPCTBO HAYKHU U BBICLLIETO OBPA30BAHM S POCCUHMCKOM ®EJIEPALIMA

denepanbHOE rOCyAapcTBEHHOE O10KeTHOE 00pa3oBaTeNbHOE YUPEXKACHUE BRICILIEr0 00pa3oBaHus

MOCKOBCKHWH 'OCYIAPCTBEHHBIM YHUBEPCUTET TEXHOJIOI'MH Y YITPABJIEHH S
MMEHH K. I'. PA3YMOBCKOI'O (IIEPBbIM KABAYMH YHUBEPCHUTET)

BamKHpCKHii HHCTHTYT TEXHOJIOTH M ynpasJieHHs (puanan)

IMNOJIOXKEHHUE
OO0 oTaese mo npogopHEeHTAHMOHHOH padoTe, peKjiamMe H
TPYAOYCTPOHCTBY BBINNYCKHHKOB

- obecneynBaeT NpPaBHIIBHOE H YETKOE BBIIOJIHEHHE, BCEMHU paboraukamu Otaesa CBOUX
O0S3aHHOCTEH, BO3JIOKEHHBIX HA HUX TPYAOBLIMH  JIOTOBOPAMH M JAOJDKHOCTHBIMM
HHCTPYKLMSIMH

- KOHTpOJpyeT CcoOoAeHne padOTHHKaMH i'lpam-isl BHYTPEHHEIO  TPYIAOBOTO
Pacriopsaaka, MpaBH/l H HOPM OXpaHbl TPYAd U NPOTHUBOMOKAPHON OE301aCHOCTH. COCTOSHHE
TPYAOBOM JAUCUHMILIHHBI;

- 00€ecrneunBaeT COCTABICHNE YCTAHOBICHHON OTYETHOCTH:

- ocymiecTBiasier OOIIMH KOHTPONbL 3@ CO3IAHMEM VCIAOBHMI Ui olbecrieyeHus
COXPAaHHOCTH H PALMOHAILHOTO HCTOIB30BAHHA HMYIIIECTBA U HHBIX MATEPHAILHbLIX LEHHOCTEH!.
nepena”Husix Otaeny;

- BHOCHT MPEIOKEHUS 110 COBCPUICHCTBOBAHUIO JAeaTebHocTH OT1aena:

- B NIpeJenax CBOCH KOMIICTCHLIHH H34a€T JOKYMCHTbI, B TOM YHCJE PACIIOPSIKEHHS M
yKaszanus, obs3aTenbHble Ul BeeX coTpyaHuKoB OT1/1ena, a TakKe MOArOTABIMBAET H BHOCHT Ha
PaCCMOTPCHHE THPEKTOPA HHCTHTYTA [IPHKA3bl H HHBIE JTOKYMEHThI, 110 UICHKAIIME YTBEPKIEHHIO
JUPEKTOPOM HHCTUTYTA,

- paspalarbiBaeT U COIIACOBLIBACT AOMKHOCTHbBIE HHCTPYKIMH Ha padotuukos OTiena.

Wuple oOs3annocTd  HavaneHuka OTiena  onpeaeiasiorcs  3aKOHOAATEIbCTBOM
Poccuiickoii @eziepaliiy, JOKATILHBIMH HOPMATHBHBLIMH aKTAMH MHCTHTYT4, B TOM YHCJIE
MpHKa3aMK{ HHCTHTYTA H (HJIH) AOKHOCTHOH HHCTPYKILHEH.

8.6. Pewnm palorbl oTiena yCTaHABINBACTCS B COOTBETCTBHM C YTBEPIK/ICHHBIMH
AHPEKTOPOM HHCTHTYTA [paBHiIaMH BHYTPEHHEr0 TPYAOBOIO pacrnopsjka, INpHKazaMH H
PaclOpsKCHUSAMH JUPEKTOpa.

8.7. Obmee pykoBoactBo aestenbHocthio OITP,PuTB  ocyiuectsiaser JHPEKTOP
MHCTHTYTA.

3.8. OIIP,PuTB ocyutecTsiser ¢BoO AesTE]IbHOCTE BO B3aHMOAEHCTBIN ¢ KadeapaMy i
JAPYTHMH MOAPA3ACICHUIMU HHCTHTYTA.
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